MBS Google Apps is only accessable through the Mountain Brook Portal. You have to

2.

To Access Google Apps for MB Schools

access the portal before going to Google Docs to access your work.
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The purpose of Mountain Brook Schools is to provide
an effective, challenging, and engaging education
for every one of our students.

Current Topics of Interest Quick Links
= Notice to all Fall 2010 Kindergarten Parents... *
= Mountain Brook Tax Renewal (January 26, 2010)
- Expressions.Elementary Art Contest

= Flu Update
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Log in to MBS

Username:

Password:

System Check:
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" Click here to run a system check

Portal
Login
Screen

Username is the
same as Login
name and the
Password is the
same as was
previously
mentioned.

Step 1: Make sure your home
computer has all of the plug-ins
necessary to access the portal. They
are standard plug-ins.

& Stonew:

Login to the portal with your MBS login and password.
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3. At the top of the Portal Screen you will see a toolbar with the word Google on it. Click
on Google Docs to go to Google Docs. You can also access Google Calendar and
Google Sites from this menu.
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Setup your account for Mountain Brook Schools
Your Mountain Brook Schools account will give you access to the hosted senices enabled for your domain

Name:

Login name:Stuzlent minbrook k12 al us
Language: English (US) v

Type the characters you see in the picture below

dseref

dusewsil] 6- Letters are not case-sensitive

Terms of service:  Review the Terms of Senice below

Printable Version

Google Terms of Service

Welcome to Google! By using Google's products, software, services or web sites ('Google

services"), vou agree to the following terms and conditions, and any policies, guidelines or
st nat Emited

amandmants tharatn that mar: he nresantad to son from fime to tme_inch

~

v

By clicking 1 accept’ below you are agreeing to the Terms of Service above and both the Program Policy

and the Privacy Palicy.

Also remember that Google Apps is offered in conjunction with your domain administrator and that
administrator may have access to your account information including your email. Your domain
administrator's use of your information is governed by its privacy palicy

| accept. Create my account. ‘ [ Cancel ]

4. The first time you go into Google docs you will have to setup your account.

security word and Click on | accept.

Type in the
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With Google documents, you can easily create, share, and edit documents online. Here are a few
specific things you can do:

e Upload Microsoft Word, Excel, PowerPoint or plain text documents, create documents
from scratch, and download your online ones.

e Edit documents online simultaneously with anyone you choose, and invite others to view
them.

e Keep track of who made changes to a document and when, and roll back to any version.

e Publish documents online to the world, as webpages or post documents to your blog.

e Email your documents out as attachments.

Make sure you sign out of Google Docs and the Portal when you are finished!



