Desktop and Drives
Logging in to the computer:
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After turning on the computer and monitor press  Ctrl + Alt +Delete when prompted.   Enter your user name, which is your last name first initial, and your password which is your three initials plus your last four digits of your social.

To restart or shut down your computer without logging in, press the Option button, and then choice shut down or restart. 
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Staff desktop once you are logged in:
Local and Network Drives

	C:\
	Your computer’s local hard drive Note:  This is a temporary non-secure storage space.

	D:\
	CD/DVD drive

	E:\
	Most commonly your external pin/flash drive will appear as E:\ when it is inserted into a USB port. 

	G:\
	Your home directory labeled with your last name first initial—This is the drive you should save your files to as it is secure. You can access them from any school in Mountain Brook Schools.  

	H:\
	Student Home directories. You can look at student files, but you can’t edit or change them.

	R:\ Intranet
	School-related files like handbooks, forms—All faculty and staff members can view files in the Intranet Drive. Office Personnel can place files in this drive so that all teachers can view them.

	S:\ Temp
	Staff: (for teachers) Each grade level has a folder. Within each grade level folder, you have 3 folders: Meeting, Shared Assessment and Miscellaneous. You may save files and create folders in any of these folders. All grade level teachers can see all of these files. This is a Shared file storage location.

	
	Students: (for students) Each grade level has a folder. Within each grade level folder, all teachers in that grade level are listed. All students in the grade level can see all grade level folders.  Students and teachers can save, edit, and delete from these folders. All other folders like Art, Page, Music, PE, all students and staff can see, save to, edit, delete.


Staff icons are on the desktop. 























The Students folder contains all student software applications. 











Click here to safely remove pin drive.





Click here control Volume.








Click here to switch to the Staff Desktop from any other programs.




















Click Start, Programs and All Programs to access applications / programs as another option.








