Exam View Getting Started in Your Class
1. Setup for Exam View:

a. Create a G drive Exam View Folder (Start/My Computer/G—right click and add new folder naming it your Last Name Exam View Data)
b. Use Test Manager:

· To create your classes and add students by period. 
1. Pad ID is the clicker number that student will use. Start with 01, 02 –the zero is important.

2. Student ID is the ID they will use to log in to take a test on the LAN. Use their clicker number, period number, plus year—ex: 010108
· To tell your data where to save by default. (Edit/Preferences/General/Default Class Path to G/Last Name Exam View and Edit/Preferences/Assignments/Default Test Path to G/Last Name Exam View and Default LAN Test Path to N/Students/Exam View Students/Exam View Tests/Your grade level)
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c. Use Test Generator to change the default save settings for your Banks, Tests and LAN (Close the wizard then Edit/Preferences/Files)
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2. Use Test Generator to create your own test bank of questions you create (Create a new question bank, then click New in the lower left corner to add questions—T/F, Multiple Choice, etc).

3. Use Test Generator to build your test. (Create a new test from scratch.)
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Banks are located in N:\StaffOnly\ExamView\Banks\Learning Series. 

When you are finished building your test, save it to your G drive Exam View Data folder. 
**If you want to give the test over the LAN, after you File/Save. You will File/Publish to Exam View Test Player on LAN. . . N:\Students\Exam View Student\Exam View Tests\Your Grade Level
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4. After creating a test, use Test Manager to assign your test and the way it will be administered (Assignment/Create New Assignment, then name it and choose paper/scantron/CPS or LAN).
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· For CPS, click first option under Step 2 pictured above. Then browse to your test, select it, and Finish. 
· For LAN, (first be sure you have opened your test in Test Manager and File/Published Exam View Player on LAN in the correct folder—see above ***) click the LAN option under Step 2 pictured above: Name it, then go through the wizard to browse to your test on the N/Students/Exam View Students/Exam View Tests/Your Grade Level folder and select it. Then go through the rest of the wizard to set options and assign a password for that test. 
5. Give your test (using clickers or scantron or over LAN).
a. For CPS, in Test Manager, click your assignment, then click Assignment/Get Results From/CPS Response Pads. The wizard will detect if you have a CPS connected to your computer and then you will step through the wizard to begin the test. The student clickers will read retrieving and then Q1: 
b. For Lan, give students their login name and ID which should be their clicker number, period number and year. Have students log in to the computer, click on the Exam View Player Student icon on their desktop. They will log in and browse to their grade level folder to select the correct test from N/Students/Exam View Students/Exam View Tests/their grade level. Give them the password at this time, and they will be able to take the test. When students are finished taking the test, you can go to Test Manager, click the assignment and click Assignment/Get Results from LAN Test, and their scores will pop in. 
6. Use Test Manager to look at Reports.
Remember, you can click Select on the menu bar and choose how to select your questions from the bank—


while viewing, by standard, etc.


You can also click New on the lower left and type in a question on the fly.








Change to locations indicated.





Save As Default when you have set the locations.








