MBE: Printing Bubble Sheets on the Brother Printer in the LMC Conference Room


The exam view bubble sheet printer and scanner that was part of the text book adoption has arrived. 

I have set it up in the LMC conference room (on a networked computers, close to 5th and 6th grade, with no student usage)

The Brother printer is only to be used to print bubble sheets. 

You will print a class set of bubble sheets on this Brother printer. You should NOT print one and make copies on the copy machine. The copies will not work to be scanned back in to the Brother scanner.
Log in to the laptop in the LMC Conference room.
Two different options:

1. Just to print a class set of blank bubble forms:
· Go to the Exam View folder and choose Test Generator to print bubble forms.
· Once it opens, choose close on the window that appears.

· Then choose File/Print bubble sheets from the menu bar.
· Select the bubble form you want then click OK. On the printer window that appears next, you choose the number of copies and print.
· When you give these forms to your students, they will have to enter their Student ID number and bubble it in.
2. To print a class set of bubble forms with the students’ name and ID already filled in for them, along with the name of test, period and date:

· Go to the Exam View folder and choose Test Manager to print your bubble forms.
· Choose to open your existing class where you have previously entered each student’s name and ID. Important: Remember the Student ID format is clicker, period, year (for example: 040108 would be clicker number 4, period 1, year 08. Don’t forget the zeros 040108. They are important to make the data line up correctly.) 
· Choose File/Print bubble sheets from the menu bar.
· After you choose the bubble form type that you want, you will click Next. 

· On the next window that appears, you will type in the Assignment, Date and Period. At the bottom of the window, you will select all and then click Finish. The print window will appear and you just click Print (Do not choose multiple copies because it is already printing one per student.). 
· Each of your student’s bubble form will print out with their ID already filled in along with the date, period and assignment name. 
I have printed and titled some example bubble forms and put them in the LMC Conference Room, so you can see what the bubble form looks like.

Also remember when you are printing your Exam View test on your classroom printer, you will have the option to print test variations by scrambling the questions. This is NOT a good idea to print test variations if you plan on scanning in the bubble forms. It is difficult to scan in multiple versions. 
To Scan Results into the Scanner
Place your class bubble sheets face up in the printer. See diagram on feeder for direction of paper. Log in to the laptop in LMC Conference Room. Open your Exam View class in Exam View Test Manager. Click once on your assignment. Click Assignment/Get Results from and choose Scanner. A window appears. Choose the Brother Scanner from the drop down list. Click the button to begin scanning. After all pages from that class have been scanned, you can exit and go to your next class and repeat the process until you have scanned in all of your results for each class. 
