Day 1:
· Keyboarding Posture—Identify the correct posture and technique for typing.
· Keyboard Handout—Identify which fingers are used to type each key. Identify and explain significance of homerow. 

Day 2: 
· Review Posture and technique.
· Do not log in to computer. Review Posture and placing fingers on homerow. Tell the students to look at their fingers and find f and j. (Or if you’ve already covered homerow, tell them the left finger is f and the right finger is j.) Then have students look at monitor or a spot on the wall. Practice verbally asking the students to strike f and j and space until they can all do it without looking at their fingers. Repeat for d and k, then s and l, then a and the semi colon. 
· Use Dance Mat or Sense Lang.org to introduce and practice homerow.

Day 3: 
· Review Posture and technique.
· Use Dance Mat or Sense Lang.org or another typing tutorial program from Keyboarding webpage. Have students practice homerow. Cover their fingers or keys. Walk around and make sure they can type homerow without looking at their fingers. 
· Covering keyboards in lab-skins
· Covering keys on DANA or Netbooks—use sticky dots or bandaids. 
· Provide their keyboarding chart so they can look to see where the letters are if they need to look at something—other than their fingers.
· Anyone who can’t do it has been looking at fingers. Have them repeat the lesson until they can do it without looking.
· The more practice in homerow the better. For those who master homerow, allow them to move on to a different typing tutor and practice homerow some more. 

Homework: Practice homerow until you can type homerow without looking at your fingers. Give them a handout of homerow letter combinations. Have them type it at home. Have parents intial that they did it without looking at their fingers.

Day 4: 
· Review Posture and Technnique.
· Review homerow verbally with them. Then open any Word processing program. Keys are covered. Have them type as you call out the letters or give them the homerow letter combination handout. Walk around and make sure they are typing without looking. If students have not mastered homerow, they will have difficulty typing without looking at their fingers. 
· Start Type to Learn or Ultrakey on Dana. Lesson 1. Show students how to navigate through the program. Explain that everyone will practice in lesson 1 today. No one is moving on. The more practice, the better you get. 

Day 5: 
Before day 5 lesson, teacher covers letters for lesson 2 on Dana and/or Netbooks (use skins in the lab)
· Review Posture and Technique.
· Using their keyboarding chart, introduce the next letter sequence that they will learn in TTL or Ultrakey.
If a different class covers a letter before you learn it, have students look at their chart to locate letter.
· Begin next lesson in TTL or ULtraKey. Walk around and watch that they are using their correct fingers on correct keys and correct posture. 
· Explain that everyone will practice in lesson 2 today. 

· Repeat day 5 moving on to the next lesson until all lesson are complete.
· Periodic homework: You can send home handouts for students to type in Word. Parents can make sure they are not looking at fingers. This will be extra practice. 
· Periodic check: When you do a typing check or test, always make sure it is on a previous lesson—not on keys they have not practiced. Have them repeat a section from a previous lesson on test day. Make sure they are not looking at fingers. Really watch them. Make notes beside their name on your notepad if they are using the incorrect finger and note the key. If they are practicing correctly without cheating, they will be able to do this. If you wait too long between checks, then they’ve learned incorrectly.

