Keyboarding Posture and Technique


· Place keyboard at the edge of the table.
· Sit six to eight inches away from the keyboard (hands span).

· Center your body in front of the H key.

· Sit up straight.

· Curve your fingers over the home row.

· Rest elbows at side, arm curved at 90 degree angle.

· Hold your wrists up and even (not resting on keyboard or table).

· Keep your eyes on the screen (or on the copy).

· Keep your fee flat on the floor.

· Tap keys with fingertips using quick, sharp strokes.

