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Using Picture Manager to Open and Edit Pictures on Dell/Windows XP Computers
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III. Other editing tools available in Office Picture Manager include:
· Brightness and contrast   Allows you to adjust the difference between light and dark tones. You can use this feature to correct pictures that appear too light or too dark. 
· Color   Allows you to adjust the hue and saturation. You can use this feature to correct pictures with colors that are tinted or dull.. 
· Rotate and Flip   Allows you to rotate pictures or flip them on the current axis of the picture. You can use this feature to correct pictures that you have taken sideways for a portrait orientation. 
· Resize   Allows you to change the dimensions of a picture. You can use this feature to enlarge a picture for printing or reduce it to send in e-mail messages or share on the Internet. [image: image2][image: image3][image: image4]
I. Open picture files on your computer by: 


Right-click the picture


Choose Open With


Choose Microsoft Office Picture Manager





(You can also right click on pictures sent to you as an attachment through email.)





Open ALL picture files using the Right-click and Open with method to view attachments correctly.








II. To crop a picture, choose Edit Picture and then choose Crop.


Sizing or cropping handles now appear on the edges of the picture.  Using the mouse, drag the handles to crop out unwanted picture background areas.  Click the OK button to save your picture changes.





To remove Red Eye, choose Edit Picture and then choose Red Eye Removal.  Use the mouse to position the center of the “target” that is now your mouse pointer to click over the red on the eye and then click.  Repeat for each red eye.  Click the OK button to save your picture changes.











