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Introduction

Mountain Brook Schools and the Mountain Brook Board of Education are committed to
maintaining a safe and orderly learning environment in a manner that respects and protects the
rights of students. This Code of Conduct is designed to provide students and parents
information on certain Board of Education policies and selected state and federal laws.

Printed copies are available on request by contacting the Department of Student Services at
(205) 877-8349.

Board of Education policies in their entirety may be reviewed on the Mountain Brook Schools
webpage at www.mtnbrook.k12.al.us. Questions about these policies should be addressed
initially to the school principal.

Thank you for your cooperation in helping create a learning atmosphere that enables our
students to excel.

Dicky Barlow
Superintendent
Mountain Brook Schools



NOTICES AND SELECTED POLICIES

Communication & Awareness of Policies & Code

Communication of Policies

All policies of the Mountain Brook City Board of Education that govern the operation of the school
system are made available for public review in a policy manual. Each school in the district has a copy of
the policy manual, and one is also available at the Board of Education office located at 32 Vine Street;
Mountain Brook, AL 35213. All policies may be viewed on the Mountain Brook Schools web page:
www.mtnbrook.k12.al.us

Awareness of the Code of Student Conduct

The State Department of Education requires each local school system to make its students and parents
aware of its Code of Student Conduct. Near the beginning of each school year, each school will provide
a copy of its code to all students and parents for their information. Alternately, the Code may be
accessed electronically. Signatures or other digital acknowledgement by each student and by the
parents/guardians are required which indicate awareness of this code.

Parental Responsibility

Under Alabama law, local school systems are required to inform parents and guardians of their
education-related responsibilities. Parents and guardians are responsible for the child’s attendance and
conduct in school. Under Alabama law, parents or guardians who fail to compel their child to conduct
himself or herself properly as a student in accordance with the written policy on school behavior
adopted by the Board of Education shall be guilty of a misdemeanor and, upon conviction, shall be fined
not more than $100 and may be sentenced to hard labor for the county for not more than 90 days (Code
of Alabama, 16-28-12)

NOTICE OF NONDISCRIMINATION

It is the policy of the Mountain Brook Schools that no person within the district shall be excluded from
participation in, denied the benefits of, or subject to discrimination on the basis of race, sex, color,
religion, national origin, disability or age in any program, activity, or employment practice. The
following persons have been designated to handle inquiries regarding the nondiscrimination policies:

Dr. Dale Wisely—Director of Student Services (Title VI)

Mrs. Sylvia Harper—Personnel Director (Title IX)

Dr. Missy Brooks—Director of Instruction (Title Il)

Mrs. Shannon Mundy—Special Education Director (Section 504)

Contact Information: 32 Vine Street, Mountain Brook, AL 35213, 205-871-4608



Complaints and Grievances

Complaints should involve contacting individuals in the following sequence:

1. Teacher, coach, specialist, or other non-administrative staff member against whom a complaint is
directed.

2. Principal, counselor, lead teacher, or program supervisor (if applicable) Superintendent
3. Board of Education (only if the complaint cannot be resolved by the above mentioned staff.)

At each step, all students, faculty, and staff members at whom a complaint has been lodged will be
afforded the right of due process. (K-8)

Formal Grievance Procedures for Complaints & Discrimination

Students, as well as their parents/guardians, who feel they have a discrimination (civil rights, disability,
or sexual harassment) complaint/grievance must first report the behavior or condition believed to cause
the discrimination to any school staff member with whom he/she has confidence. The individual may
also choose to contact the district coordinator appointed by the superintendent to handle
complaints/grievances associated with discriminatory practices.

Any staff member receiving such a complaint shall immediately report the behavior/conditions to
his/her immediate supervisor and/or the appropriate person listed in the Nondiscrimination notice,
above. A conference will be held with the complainant and appropriate school personnel to arrive at a
mutually satisfactory resolution of the complaint/grievance.

(205) 871-4608

(Policy J-41)



Special Education Services

Special education services for children with disabilities are provided in accordance with the Individual
with Disabilities Education Improvement Act of 2004 and Alabama Act 106. Child Find is an attempt to
locate and provide appropriate educational and related services to all children with disabilities between
the ages of 3-21. If you are the parent of a child with disabilities who is not receiving services, or if you
would like more information, please contact Shannon Mundy at the Mountain Brook Board of
Education, Special Education Department, 414-3836.

Child Find Notice for Children with Disabilities

School-related services for students with disabilities are provided in accordance with Section 504 of the
1973 Vocational Rehabilitation Act and the Americans with Disabilities Act. Child Find is an attempt to
locate and provide appropriate educational and related services to all students with disabilities eligible
according to federal regulations and local school procedures. If you are the parent of a child with
disabilities who is possibly in need of educational accommodations and not receiving services, please
contact Shannon Mundy at the Mountain Brook Board of Education, 414-3836.

Student Support Teams

Each Mountain Brook school has a designated school-based committee of professionals designed to
meet the needs of general education students at-risk for school failure or for whom there are behavioral
concerns. This Student Support Team is mandated by the Alabama Administrative Code and is
composed of an administrator, general education teacher(s), counselor(s), special education teacher(s),
and auxiliary members by invitation. This team meets regularly to assess the needs of students,
formulate measurable goals for improvement, and design interventions to help them succeed. To
access the help of this team or for more information, contact Dr. Missy Brooks, Director of Instruction
(871-4608) or your school counselor

Dispensing Prescription Medication

Mountain Brook students who need to take medication at school may do so only when the appropriate
medical form has been completed by the physician and signed by the parent. This form is available at
every school and in the office of many pediatricians who serve our students. Medication must be
delivered by the parent to the school in the appropriate pharmacy bottle. Any change in medication or
dosage necessitates that a new form be completed. Non-prescription medication will not be dispensed
by the school.

High school students may administer their own medication for acute illness, if the medicine is prescribed
for two weeks or less and if the parent notifies the principal in writing. Controlled substances may not
be in the possession of any student, at any time, for any reason. Violation of these procedures may
result in a violation of the system Safe and Drug-free policy, necessitating disciplinary action. (Policy J-
20; J-28)



Smoking (Tobacco-Free Schools)

All persons are prohibited from using tobacco products on school property.

(Policy J-2, J-5)

Attendance

It is the policy of the Mountain Brook Board of Education that pupil accounting procedures in the
Mountain Brook School district be established that assure an accurate recording of pupil absences. Said
absences shall, in accordance with statute, be designated as excused or unexcused.

I. Excused Absences

A student shall, based on statutory provisions, be excused for absence from school for the following
reasons:

A. lliness

B. Death in immediate family

C. Weather preventing attendance
D. Legal requirements

E. Permission by the principal

F. Religious holidays
Il. Unexcused Absences

Absence for reasons other than those defined above shall be considered as unexcused. When a
student’s unexcused absences reach seven (7) days in any semester, the principal may refer the issue to
the district attendance officer, who shall consider filing a complaint/petition with the Family Court.

1l Excuses

In accordance with State law, the parent or legal guardian must send a note explaining the reason for
any absence of students under their control or charge upon the student’s return to school. The student
has three (3) days (including date of return) to have an “excused absence” slip issued. After this time
passes, the absence is unexcused and will remain as such. This excuse must be presented to the
designated local school officials in the manner of procedure, which has been established by said school
for recording such information.

IV. Make-up Work

If a student is absent for any of the excused reasons enumerated above, the student shall be allowed to
make up schoolwork missed during said absence or absences. It shall be the responsibility of the student
to contact the teacher or teachers to arrange for all make-up work.
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Students who have unexcused absences are not entitled to receive credit for make-up work or to
receive credit for tests, projects, etc., missed during the absence, but may be made up at the discretion
of school officials.

V. Absences for Medical Reasons

Missing more than ten (10) days of school per semester is considered excessive absence. If a student
misses more than 10 days for medical reasons per semester, the parent or legal guardian may be
required to provide written medical verification for subsequent absences from a licensed physician
stating that the absence was a medical necessity. If written medical verification is not received, the
absence will be unexcused unless the absence is due to excused reasons other than illness.

VI. School Participation Absences

Students who are away from school because of participation in school-sponsored activities shall be
marked present and permitted to make up schoolwork missed.

VII. Religious Absences

A student shall be excused for official religious holy days. Said student shall be allowed to make up
schoolwork missed during such absences and in no way shall he or she be penalized for such absences.

Alabama Administrative Code Section 16-28-12

Person in loco parentis responsible for child's school attendance and behavior; noncompliance; local
boards to promulgate written behavior policy, contents, annual distribution, receipt to be
documented; school officials required to report noncompliance; failure to report suspected violation;
district attorneys vigorously to enforce provisions.

(a) Each parent, guardian, or other person having control or custody of any child required to attend
school or receive regular instruction by a private tutor who fails to have the child enrolled in school or
who fails to send the child to school, or have him or her instructed by a private tutor during the time the
child is required to attend a public school, private school, church school, denominational school, or
parochial school, or be instructed by a private tutor, or fails to require the child to regularly attend the
school or tutor, or fails to compel the child to properly conduct himself or herself as a pupil in any public
school in accordance with the written policy on school behavior adopted by the local board of education
pursuant to this section and documented by the appropriate school official which conduct may result in
the suspension of the pupil, shall be guilty of a misdemeanor and, upon conviction, shall be fined not
more than one hundred dollars ($100) and may also be sentenced to hard labor for the county for not
more than 90 days. The absence of a child without the consent of the principal teacher of the public
school he or she attends or should attend, or of the tutor who instructs or should instruct the child, shall
be prima facie evidence of the violation of this section.



(b) Each local public board of education shall adopt a written policy for its standards on school behavior.
Each local public school superintendent shall provide at the commencement of each academic year a
copy of the written policy on school behavior to each parent, guardian, or other person having care or
control of a child who is enrolled. Included in the written policy shall be a copy of this section. The
signature of the student and the parent, guardian, or other person having control or custody of the child
shall document receipt of the policy.

(c) Any parent, guardian, or other person having control or custody of any child enrolled in public school
who fails to require the child to regularly attend the school or tutor, or fails to compel the child to
properly conduct himself or herself as a pupil in accordance with the written policy on school behavior
adopted by the local board of education and documented by the appropriate school official which
conduct may result in the suspension of the pupil, shall be reported by the principal to the
superintendent of education of the school system in which the suspected violation occurred. The
superintendent of education or his or her designee shall report suspected violations to the district
attorney within 10 days. Any principal or superintendent of education or his or her designee
intentionally failing to report a suspected violation shall be guilty of a Class C misdemeanor. The district
attorney shall vigorously enforce this section to ensure proper conduct and required attendance by any
child enrolled in public school.

(School Code 1927, &sect; 305; Code 1940, T. 52, &sect;302; Acts 1993, No. 93-672, p. 1213, &sect;1;
Acts 1994, 1st Ex. Sess., No. 94-782, p. 70, &sect;1.)

Residency Requirements

All children having legal residence within the city limits of Mountain Brook and meeting the legal
entrance age requirements shall be eligible to attend Mountain Brook Schools. First-time enrollees shall
be required to furnish proof of residence and age. (Policy J-6, 7, & 8)

Legal residence as used herein means the fixed, permanent and primary domicile of the parent(s) or
legal guardian(s). The Legal Residence, as used herein, shall mean that true, fixed and permanent home
and principal establishment to which, whenever absent, the parent(s) or legal guardian(s) of the student
has the intention of returning. As used herein, legal residence of domicile is distinguished from a
temporary or secondary place of residence established for some specific purpose, but not the fixed,
permanent, primary establishment of the parent(s) or natural guardian(s).

If the place of abode (house or other dwelling place) is not clearly within the city limits (for example,
where part of the property is within the city limits and part outside the city limits), then the abode will
be considered within the city limits if the abode (the physical structure of the living quarters of the
house) is assessed by the Tax Assessor as being within the city limits of Mountain Brook.

Under some circumstances, the Board may, in determining the legal residence for enrollment purposes,
may consider the extent to which a student physically resides full time at the place of abode within the
city limits of Mountain Brook. The intent of policy is to prevent out-of-district students from
establishing temporary or secondary residence in Mountain Brook for the purpose of attending
Mountain Brook Schools.



The Board of Education has the right and responsibility to investigate, without further notice, cases in
which it is unclear to school officials that a student and/or a student’s custodial parent is residing in
Mountain Brook. This investigative authority extends to the use of outside investigators who may use
any legal means at their disposal to determine the actual physical residence of the student, prospective
student, or the student’s legal guardian.

Updated June 16, 2008

Reporting Student Progress

It is the policy of the Mountain Brook Schools that reports concerning student progress shall be made to
the parent/legal guardian of our students at least six times during the school year. Individual schools
may make additional reports to the parents/guardians of individual students when the situation
warrants such home/school communications. These situations may include poor academic
performance, continuing inappropriate behavior, outstanding citizenship, outstanding academic
achievement, etc. (Policy J-17)

Student Records

Parents or legal guardians have the right to inspect and review all official records, files, and data directly
relating to their children, including the permanent record folder. This right is conferred upon the
student when the student becomes 18 years of age. A request to review such records must be made to
the school principal. (Policy J-15)

Notification of Rights under FERPA for Elementary and
Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
("eligible students") certain rights with respect to the student's education records. These rights are the
following:

(1) The right to inspect and review the student's education records within 45 days of the day the School
receives a request for access.

Parents or eligible students should submit to the school principal a written request that identifies the

record(s) they wish to inspect. The principal will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.
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(2) The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate.

Parents or eligible students may ask the school to amend a record that they believe is inaccurate. They
should write the school principal, clearly identify the part of the record they want changed, and specify
why it is inaccurate. If the school decides not to amend the record as requested by the parent or eligible
student, the school will notify the parent or eligible student of the decision and advise them of their
right to a hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent or eligible student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERPA authorizes disclosure without con sent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the School as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement
unit personnel); a person serving on the school Board; a person or company with whom the school has
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a
parent or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education record
in order to fulfill his or her professional responsibility.

Upon request, the school discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll.

(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the Mountain Brook Schools to comply with the requirements of FERPA. Parents contact the office that
administers FERPA:

Family Policy Compliance Office; U.S. Department of Education; 400 Maryland Avenue, SW; Washington,
DC 20202-4605

Family Educational Rights and Privacy Act (FERPA)

Notice for Directory Information

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Mountain Brook
Schools, with certain exceptions, obtain your written consent prior to the disclosure of personally
identifiable information from your child’s education records. However, Mountain Brook Schools may
disclose appropriately designated “directory information” without written consent, unless you have
advised the district to the contrary in accordance with district procedures. The primary purpose of
directory information is to allow the Mountain Brook Schools to include this type of information from
your child’s education records in certain school publications. Examples include the following:
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e A playbill, showing your student’s role in a drama production

The annual yearbook

Honor roll or other recognition lists;

Graduation programs; and

Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent’s prior written
consent. Outside organizations include, but are not limited to, companies that manufacture class rings
or publish yearbooks. In addition, two federal laws require local educational agencies receiving
assistance under the Elementary and Secondary Education Act of 1965 to provide military recruiters,
upon request, with three directory information categories — names, addresses and telephone listings —
unless parents have advised the school that they do not want their student’s information disclosed
without their prior written consent. [1]

If you do not want Mountain Brook Schools to disclose directory information from your child’s education

records without your prior written consent, you must notify the school principal in writing by June 1% of
each school year.

Mountain Brook Schools has designated the following information as directory information:

Directory Information

Student Name

e Address

e Telephone Listing

e Email address

e  Photograph

e Date & place of birth

e  Major field of study

e Dates of attendance

e Grade level

e  Participation in officially recognized activities or sports
e  Weight and height of members of athletic teams
o Degrees, diplomas, honors, awards received

e  Most recent educational agency or institution attended

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents and students who are 18 or emancipated minors (“eligible students”) certain rights
regarding our conduct of surveys, collection and use of information for marketing purposes, and certain
physical exams. These include the right to the following:

12



Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a
program of the U.S. Department of Education (ED)—

1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;

4. lllegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships;

6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or

8. Income, other than as required by law to determine program eligibility.

Receive notice and an opportunity to opt a student out of —

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or
any physical exam or screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from
students for marketing or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use -

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

Mountain Brook Schools have developed and adopted policies, regarding these rights, as well as
arrangements to protect student privacy in the administration of protected surveys and the collection,
disclosure, or use of personal information for marketing, sales, or other distribution purposes. Mountain
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Brook Schools will directly notify parents and eligible students of these policies at least annually and
after any substantive changes. Mountain Brook Schools will also directly notify parents and eligible
students, such as through U.S. Mail or email, at least annually of the specific or approximate dates of the
following activities and provide an opportunity to opt a student out of participating in:

e Collection, disclosure, or use of personal information for marketing, sales or other distribution.
e Administration of any protected information survey not funded in whole or in part by ED.
e Any non-emergency, invasive physical examination or screening as described above.

Parents/eligible students who believe their rights have been violated may file a complaint with the
following:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

Privacy and Property Rights

Federal and state laws provide persons with a reasonable expectation of privacy, in addition to freedom
from unreasonable search and seizure of property. Such guarantees are not unlimited and must be
balanced by the school’s responsibility to protect the health, safety and welfare of all students.

[1] These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child Left Behind
Act of 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 503, as amended by section 544,

the National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107), the legislation that provides
funding for the Nation’s armed forces.

Alabama Unsafe School Option

A student who becomes a victim of a violent criminal offense committed on school property during
school hours or at school-sponsored activities shall be given an opportunity to transfer to a safe public
school within the local education agency. The school shall notify the student’s parent/guardian of the
right to transfer within 10 calendar days from the date of a final determination by the school board that
a violent criminal offense has occurred. Alabama students who attend a school deemed persistently
dangerous by the State Department criteria will be offered a transfer option to another school. A
persistently dangerous school is one in which for 3 consecutive years the school has expelled 1% of the
student population or 5 students (whichever is greater) for violent criminal offenses committed on
school property during school hours or committed at school-sponsored activities. (Ala Code 290-3-1-02).
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AHERA Notification

The Mountain Brook City School System continues to remain in compliance with EPA’s Asbestos Hazard
Emergency Response Act of 1986. The system completed a three-year re-inspection in March 2010, in
accordance with the AHERA Act of 1986. Six-month periodic surveillance and new employee training
will continue.

Asbestos management plans are on file at the Board of Education and at the main office at each school.
They are available for review during normal business hours. If you have questions, please contact Mr.
Ken Key at (205) 871-4608.

Use of Digital Devices During the Administration of a
Secure Test (Alabama State Department of Education
Policy)

The possession of a digital device (including but not limited to cell phones, MP3 players, cameras, or
other communication devices capable of capturing or relaying information) is strictly prohibited during
the administration of a secure test. If a student is observed to be in possession of a digital device during
the administration of a secure test, the device will be confiscated.

If a student is observed using a digital device during the administration of a secure test, testing for the
student will cease, the device will be confiscated and is subject to search, the student will be dismissed
from testing, and the student's test will be invalidated.

15



CODE OF CONDUCT

Student Rights and Responsibilities

The following responsibilities, rights, violations, and sanctions are the basis for the Mountain Brook City
Schools Code of Conduct.

Attendance
Student Responsibilities Are:

e To abide by laws and Board of Education and individual school rules and policies regarding
attendance.

e To be punctual and regular in attendance.

e To promptly request and complete make-up assignments for excused absences or tardies.

Student Rights Are:

e To be informed of Board of Education and individual school rules and policies regarding
school attendance, including policies and rules regarding absences, tardies, truancies and
related programs, checkouts, make-up work, and school-sponsored activities.

e To be provided with make-up assignments for excused absences or tardies.

Respect for Person, Privacy, and Property
Student Responsibilities Are:

e To abide by basic principles of honesty and ethics.

e To abide by laws and Board of Education and individual school rules and policies regarding
respect for person, privacy, and property.

e To respect the recognized privacy rights of others

e To attend school and related activities without bringing items prohibited by law or Board of
Education policy or which detract from the educational process.

e To respect the property rights of those at school and the general public.

Students Rights Are:

e To beinformed of laws and Board of Education and individual school rules and policies
regarding respect for person, privacy, and property.

e To retain privacy of personal possessions on his/her person, in lockers, or in vehicles, unless
school personnel have reasonable suspicion to believe the student possesses any item,
which is prohibited by law or Board of Education policy.
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Knowledge and Observation of Rules of Conduct
Student Responsibilities Are:

e To abide by laws and Board of Education and individual school rules and policies regarding
rules of conduct.
e To document receipt of the Code of Student Conduct with his/her signature.

Student Rights Are:

e To beinformed of laws and Board of Education and individual school rules and policies
regarding rules of conduct.

e To beinformed as to the specific ground of the violation(s) of the Board of Education’s Code
of Student Conduct.

The Right to Learn
Student Responsibilities Are:

e To abide by laws and Board of Education and individual school rules and policies regarding
the right to learn.

e To take advantage of appropriate opportunities provided for learning.

e To avoid hindering the teaching process.

e To seek assistance, if needed, to aid learning.

e To obey rules regarding attendance, conduct free speech, student publications, assembly,
privacy, and participation in school programs and activities.

Student Rights Are:

e To be informed of laws and Board of Education and individual school rules and policies
regarding the right to learn.

e To be provided a safe school environment free of illegal drugs, alcohol, or weapons.

e To be provided appropriate instructors, instruction, materials, and equipment to take
advantage of the opportunity to learn.

e To be provided with the opportunity to express concerns regarding the operation of the
school.

Free Speech
Student Responsibilities Are:
e To abide by law and Board of Education and individual school rules and policies regarding

free speech.
e To be respectful of the views of others.
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Student Rights Are:

e To beinformed of laws and Board of Education and individual school rules and policies
regarding free speech.

e To express disagreement in a constructive manner, taking into account the rights of others.

Student Publications

Student Responsibilities Are:

e To abide by laws and Board of Education and individual school rules and policies regarding
student publications.

e To communicate in a respectful manner consistent with good education practices.
e To see accurate and complete information on the topics approved for publication.

e To observe the accepted rules for responsible journalism under the guidance of faculty
members.

Student Rights Are:

e To beinformed of Board of Education and individual school rules and policies regarding student
publications.

e To participate, as part of the educational process, in the development and/or distribution of
student or school publications consistent with that educational process.
Assembly

Student Responsibilities Are:

e To abide by laws and Board of Education and individual school rules and policies in regards
to assembly.

e To seek approval, plan, and conduct meetings, consistent with Board of Education rules.

Student Rights Are:

e To be informed of laws and Board of Education and individual school rules and policies
regarding assembly.

e To assemble in a lawful manner for a lawful purpose with prior approval by local school
officials.
Participation in School Programs and Activities
Student Responsibilities Are:
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e To abide by laws and Board of Education and individual school rules and policies regarding
school programs and activities.

e To be courteous and responsible at all school programs and activities.

e To complete assignments related to his/her participation in school programs and activities.

Student Rights Are:

e To beinformed of laws and Board of Education and individual school rules and policies
regarding school programs and activities.

e To develop or participate in student programs and activities consistent with Board of
Education and individual school policies.

e To seek office in any student organization.

Harassment Policy

It is the policy of Mountain Brook City Schools that racial, sexual, religious/ethnic and other harassment,
bullying, intimidation and violence will not be tolerated under any circumstances. We firmly believe
that all persons are to be treated with respect and dignity. Harassment and violent incidents will be
responded to in a manner that effectively deters future incidents.

The class of behaviors referred to as “harassment,” “intimidation,” and/or bullying means any gesture or
written, verbal or physical act that takes place on school property, at any school-sponsored function, or
on a school bus and that: (a) a reasonable person should know, under the circumstances, that the act(s)
will have the effect of harming a student or employee or damaging the student’s or employee’s
property, or placing a student or employee in reasonable fear of harm to his person or damage to his
property or (b) has the effect of insulting or demeaning any student or group of students or employees
in such a way as to cause substantial disruption of, or substantial interference with, the orderly
operation of the school or which has the effect of creating an uncomfortable or unwelcoming school
environment.

Harassment, intimidation, and/or bullying refers to any unwelcome behavior related to, but not limited
to, gender, race, religion, ethnic group, and/or any personal characteristic(s) that makes the recipient
feel afraid, embarrassed, helpless, angry or unsafe or upsets the recipient to the point that he/she
cannot learn, cannot teach, or be effective at school or at his/her job.

Harassment, bullying, intimidation, and violence are prohibited between staff members, between staff
members and students, between students, and from members of the public directed at students or staff
on school property or at school-sponsored events. Some examples of harassment and violence may
include, but are not limited to: unwelcome patting, pinching, or other physical contact; obscene
gesturing or name calling; ethnic or racial slurs; or threats, insults, or assaults against someone due to
their sex, race, religion or ethnic group.
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If a staff member or student feels that his/her emotional well being, his/her sense of safety and security
or sense of self-worth is being affected by such conduct, a complaint should be filed by contacting
his/her school principal or by calling:

Sylvia Harper (Staff matters)
Dr. Dale Wisely (Student matters)

Mountain Brook Board of Education
32 Vine Street

Birmingham, Alabama 35213

(205) 871-4608

(Policy G-32; J-41)
Updated June 16, 2008

Classification of Violations and Sanctions

It is fundamental that an orderly school has clearly defined rules for behavior to which students must
conform. Non-conformity to these rules is a violation of the Code of Student Conduct. Violations are
grouped into three classes (Class I, Class Il, and Class Ill), which range from the least to the most
serious. Appropriate school personnel shall investigate, verify, and take the necessary actions to resolve
student misconduct. After determining a violation and the classification of the violation, the principal or
designee should implement the appropriate sanction. Violations apply to student conduct on a school
campus, at school-related events, or while being transported to or from school or school-related
events. Below is a listing of each class of violations and possible sanctions. As the violations increase in
seriousness, the severity of the possible sanctions increases.
Class | Violations

1.01 Distraction of other students

1.02 Intimidation of a student

1.03 Unauthorized organizations

1.04 Tardiness

1.05 Non-direct use of profane language or obscene manifestation (See 2.09)

1.06 Non-conformity to dress code

1.07 Disruption on a school bus

1.08 Inappropriate public display of affection
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1.09 Unauthorized absence from class or school for part of a day

1.10 Refusal to complete class assignments

1.11 Failure to follow appropriate directives from a school system staff member
1.12 Unauthorized use of school or personal property

1.13 Littering of school property

1.14 Any other violation, which the principal may deem reasonable to fall within this category
after investigation and consideration of extenuating circumstances

1.15 Bullying, Intimidation, Harassment of Student, Mild and Isolated (amended June 2010)
Class | Sanctions

1. Conference with the student

2. Verbal reprimand

3. Withdrawal of privilege(s)

4. Parent conference(s)

5. Temporary removal from class

6. Detention

7. In-school suspension

8. Other sanction(s) as approved by the Board of Education
Class Il Violations

2.01 Refusal to follow appropriate directive from a school system employee

2.02 Vandalism/property damage

2.03 Theft of property

2.04 Gambling

2.05 Possession of stolen property with the knowledge that it is stolen

2.06 Sexual harassment
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2.07 Threats/extortion

2.08 Trespassing

2.09 Direct use of profane language or obscene gesture directed toward another person
2.10 Repeated direct or non-direct use of profane language or obscene manifestations
2.11 Unauthorized absence from school for a day or more

2.12 Written or verbal proposition to engage in sexual acts

2.13 Inappropriate touching of another person

2.14 Possession of and/or use of matches or lighters

2.15 Possession, sale, and/or use of a tobacco product

2.16 Dishonesty and cheating

2.17 Providing false information to a local board of education employee

2.18 Any other violation, which the principal may deem reasonable to fall within this category
after investigation and consideration of extenuating circumstances

2.19 Bullying, Intimidation, Harassment of Student, mild or moderate or second incident. (Added
June 2010)

Class Il Sanctions
1. Temporary removal from class
2. Detention
3. In-school suspension
4. Saturday School detention
5. Assignment to the Alternative School
6. Restitution of property and damages where appropriate
7. Out-of-school suspension
8. Referral to outside agency
9. Expulsion
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10. Any sanction(s) included in Class | and other sanction(s) as approved by the Board of
Education

Class lll Violations
3.01 Arson
3.02 Robbery
3.03 Theft of property
3.04 Burglary of school property
3.05 Criminal mischief
3.06 Bomb threat
3.07 Sexual offense
3.08 Fighting
3.09 Inciting or participating in major student disorder
3.10 Unijustified activation of fire alarm system or fire extinguisher
3.11 Assault on another person (Student, teacher, staff member, visitor, etc.)
3.12 Possession of a weapon
3.13 Preparing, possessing, and/or igniting explosive device

3.14 Unlawful use, sale, purchase, furnishing or giving, or possession of illegal drug or drug
paraphernalia or alcohol beverage

3.15 Accessing or changing information in school computers without authorization or for
inappropriate purposes.

3.16 Any other offense, which the principal may deem reasonable to fall within this category
after investigation and consideration of extenuating circumstances

3.17 Crimes as defined under the laws of the city, state of Alabama, or United States

3.18 Bullying, Intimidation, Harassment of Student, moderate, severe or repeated. (Added June
2010)

Class Il Sanctions
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1. Out-of-school suspension

2. Transfer

3. Assignment to the Alternative School

4. Referral to outside agency, including the criminal justice system
5. Expulsion

6. Restitution of property and damages where appropriate

7. Any sanction(s) included in Classes | and Il and other sanction(s) as approved by the local
Board of Education

Discipline: Off-Campus
According to legal rulings, students may be disciplined for offenses (such as those listed above) not only
when they occur during the school day, on school premises, but also when they occur off campus during

school-sponsored activities. Students who threaten school employees or damage employees’ property
away from the school campus are also subject to disciplinary action.

Due Process and Procedures

Due Process

Each student will be afforded due process when the procedures outlined in the Student Code of Conduct
are implemented. Principals of each school site will familiarize school personnel with the procedures
and provide each faculty member with a copy of this policy. This Code of Conduct has been published
with the following concepts in mind:

School rules should be clearly stated and related to the school’s educational purposes.

School rules should be fair and specific enough for students to understand what they can and cannot do.

Students, parents and guardians should be informed of the rules affecting behavior and discipline.

When disciplinary actions are involved, school personnel and students should comply with the required
procedures.

Any student who has been identified as being eligible for the Individuals with Disabilities Education Act;
American with Disabilities Act; and/or Section 504 of the 1973 Vocational Rehabilitation Act is subject to
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the provisions of the code of conduct and may be suspended or expelled. However, all procedural
safeguards identified within these specific laws will be followed as required. (Policy J-2)

Disciplinary Rules and Procedures

All rules and regulations adopted by schools in the Mountain Brook School District shall meet the
criteria for fairness, reasonability, and legal defensibility. Other specific disciplinary rules and regulations
may also be found in each school’s student handbook. These rules and regulations shall be
disseminated through a variety of constituency awareness methods (i.e., parent group explanations,
publications, oral reviews, etc.) (Policy J-3.)

Threats of Harm

The Mountain Brook Board of Education is committed to insuring the safety of students and staff. Any
student who issues a threat of harm against another student or staff member, or against the school
environment in general, shall be subject to suspension or expulsion by the Board of Education and
referral to the criminal justice system. This rule includes threats issued off school campus including
threats or perceived threats in any form of electronic communication that comes to the attention of
school personnel. The School system reserves the right to fully investigate such threats, by any means
at its disposal, and will cooperate with law enforcement officials in investigations regarding such threats.

Drug-Free Schools Policy

The Mountain Brook Board of Education places the highest priority on the elimination of substance
abuse in the schools and in the community. The use, possession, or transmitting of illicit substances in
the schools will not be tolerated and will be met with firm and consistent disciplinary measures.

The Board of Education is also committed to a humanitarian, constructive, and supportive approach to
all students who exhibit drug abuse problems and to the families of such students. Assistance to
students and their families shall include referral to appropriate outside agencies as well as support from
school system professional staff.

Education

As a basis for primary prevention, drug education programs shall be implemented and maintained under
the direction of the Drug Programs Coordinator as follows:

1. The curriculum shall be comprehensive in scope, starting at the kindergarten level and extending
through grade twelve.

2. The curriculum shall be consistent with state guidelines.

3. Program elements and activities, which place emphasis on both attitudes and decision-making
(affective) and information (cognitive) shall be included.

25



4. Clearly stated objectives shall be established for the total program and for each level of instruction.

5. The curriculum shall be developed through cooperative planning by school personnel and
community representation.

6. The school program shall promote constructive alternatives to drug abuse such as clubs, activities,
and projects.

7. Provision shall be made for ongoing evaluation and accountability.
Drug Education Advisory Committee

The Superintendent shall annually appoint a Drug Education Advisory committee comprised of the Drug
Programs Coordinator, school personnel, and community representation. The Committee shall evaluate
all proposed drug education activities before implementation in the schools and make
recommendations to the Superintendent.

Early Identification of High-Risk Students

The Principal shall appoint appropriate professional personnel to separate intervention teams at the
Junior and Senior High Schools. The purpose of the intervention teams will be (1) to identify students
who are at risk of becoming substance abusers, (2) to help provide needed support to the students and
their families. Both intervention teams shall include the Drug Programs Coordinator, as needed, the
Principal or Assistant Principal, a school counselor, and a teacher.

All professional personnel at the secondary level shall receive annual inservice training in recognizing
behaviors, which may indicate that a student is a potential or actual substance abuser. Furthermore, all
professional personnel shall be annually apprised of procedures for referring such high-risk students to
the intervention teams.

Prohibited Substances

Students in the Mountain Brook City School System are prohibited from possessing, using, selling,
transmitting, intending to transmit, or being under the influence of any of the following:

1. Drugs (stimulants, depressants, hallucinogens, inhalants, opiates) including, but not limited
to, narcotic drugs, amphetamines, barbiturates, marijuana, cocaine, or any contraband or
controlled substance or prohibited drug;

2. Alcoholic beverages or intoxicants of any kind;

3. Prescriptive medicine or drugs with or without medical cause or medical permission;
(NOTE: a student, who takes medicine, prescriptive or proprietary, is required to comply with
school procedures for monitoring such use.)
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Parental permission to have or use substances prohibited by this policy, including alcohol or prohibited
substances, does not exempt a student from this policy.

It shall be the policy of the Mountain Brook City Board of Education that the school principal or
authorized official of the school shall automatically suspend any student possessing, using, transmitting,
or intending to transmit, or being under the influence of prohibited substances as described in this
policy in the following circumstances:

1. On or near school grounds or property;

2. On aschool bus traveling to or from school or at any school activity, function or event, or on any
other school-sanctioned and authorized vehicle for transportation;

3. At any school function or school-sanctioned function, wherever held, during or after regular school
hours.

Violations: Organization of Procedures

There shall be three categories of violations of this policy reflecting an ascending order of severity and
danger to the health and safety of students. Definitions of each category, as well as options for
disciplinary and/or supportive action to be taken, are as follows:

Category |
Self-ldentified Substance Abusers

This category shall include students who identify themselves as substance abusers for the purpose of
obtaining help. Action taken for such students shall be entirely supportive, therapeutic, and non-
punitive and should include the following procedures:

1. The student’s parent or guardian shall be notified and asked to confer with appropriate
school professional personnel.

2. During the conference, the parent or guardian shall be given all relevant information
concerning the student’s substance abuse.

3. The student and parent or guardian shall be referred to appropriate community agencies
which can offer counseling and support services.

Although the Board of Education shall not be responsible for cost of hospitalization or private therapy

for self-reporting students and their families, it shall make available to them appropriate school
personnel and facilities for purposes of support and counseling.
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High-Risk Students

This category shall also include students who are identified as “high-risk” students (i.e., students who
exhibit behaviors which are indicative of actual or potential substance abuse).

The following actions shall be taken by the school when high-risk students are identified:

1. A parent or guardian shall be notified and asked to confer, in person, with appropriate school
professional personnel.

2. The parent or guardian shall be apprised during the conference of any behavior which could
be indicative of emotional or behavioral problems.

3. The student and parent or guardian shall be referred to appropriate community agencies
which can offer counseling and support services to the student and to the family.

Category Il
Students Violating Substance Abuse Policies: In Possession or Under Influence

This category shall include violations of this policy wherein a student was found to be in possession of or
under the influence of a prohibited substance as defined above. In the event of such a violation, the
following procedures shall be followed:

1. The student shall be clearly informed by the principal or by his or her designee of the offense
with which he or she is being charged and of the evidence against him or her. The student will
be given an adequate opportunity to state his or her position regarding the alleged offense.

2. If, in the judgment of the principal or his or her designee, the student did commit the offense
in question, the student shall be immediately suspended from school or placed in in-school
suspension.

3. The principal shall immediately notify the student’s parent or legal guardian of the action
taken, the reason or basis for the action, and what further action will be taken.

4. The principal shall notify the Juvenile Officer of the Mountain Brook City Police Department
of the violation.

5. In the event that the student is suspended from school, he or she shall then be dismissed
from school but only in the company of his or her parent or legal guardian.

6. The principal shall refer the student to the Early Warning Program, Level Il. The student’s
continued attendance at school or his or her return to school (in the event that he or she is
placed in the Alternative School or expelled) shall be contingent upon satisfactory participation
in the Early Warning Program.

7. The principal shall invoke one of the following disciplinary options:

= |n-school suspension
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= Qut-of-school suspension
= Assignment to the Alternative School

= Expulsion from school

If, in the opinion of the principal, the violation warrants expulsion of the student from school, the
following procedures shall be followed: Within a period of time not to exceed ten (10) days, the Board
of Education shall hold a hearing in order to render a decision concerning the expulsion of the

student. The Board of Education hearing relative to expulsion, as well as the preliminary steps
concerning the hearing, shall comply with procedural due process criteria. If the Board determines that
the charges brought against the student are substantial, the student may be expelled from the
Mountain Brook City Schools.

Category Il
Students Violating Substance Abuse Policies: Transmitting Substances, 2nd Category Il Offense
This category shall include violations of this policy wherein a student has

(a) Transmitted or intended to transmit a prohibited substance, or (b) committed a second Category I
offense. In the event of such violations the following procedures shall be followed:

e The student shall be clearly informed by the principal or by his or her designee of the offense
with which he or she is being charged and of the evidence against him or her. The student will
be given an adequate opportunity to state his or her position regarding the alleged offense.

e If, in the judgment of the principal or his or her designee, the student did commit the offense in
question, the student shall be immediately suspended from school.

e The principal shall immediately notify the student’s parent or legal guardian of the action taken,
the reason or basis for the action, and what further action will be taken.

e The principal shall notify the Juvenile Officer of the Mountain Brook City Police Department of
the violation.

e The student shall then be dismissed from school but only in the company of his or her parent or
legal guardian.

e The principal shall refer the student to the Early Warning Program, Level lll. The student’s
return to the regular school program from either expulsion or the Alternative School shall be
contingent upon satisfactory participation in the Early Warning Program.

e The principal shall invoke one of two disciplinary options:

o Assignment to the Alternative School
o Expulsion from school
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If, in the opinion of the principal, the violation warrants expulsion from school, the following procedures
shall be followed: Within a period of time not to exceed ten (10) days, the Board of Education may hold
a hearing in order to render a decision concerning the expulsion of the student. The Board of Education
hearing relative to expulsion, as well as the preliminary steps concerning the hearing, shall comply with
procedural due process criteria. If the Board determines that the charges brought against the student
are substantial, the student may be expelled from the Mountain Brook City Schools. (Policy J-28)

Early Warning Program

It is the policy of the Mountain Brook Board of Education to endorse and fully participate in a
community program for the early identification of high risk children and youth, hereinafter referred to
as the Early Warning Program.

Purpose

The Early Warning Program is a community program developed to assist public school personnel,
parents and law enforcement personnel in providing early intervention for children and youth who are
exhibiting problem behavior.

Description

The Early Warning Program is a cooperative effort involving the Mountain Brook City Council, the Police
Department, and the Board of Education. The program includes all schools and grade levels in the
Mountain Brook school system. It consists of three levels distinguishing between cases, which indicate a
moderate to high risk for serious behavioral problems, and those cases in which it has already been
established that serious problem behavior has already occurred.

Level |

The focus of Level | is on students in the schools who are exhibiting symptoms of emotional disturbance,
behavior disorder, or learning difficulties. Teachers and other school personnel receive training annually
in recognizing students with such symptoms and are strongly encouraged to refer such students to a
school intervention team (child study, student support; IEP/504 committee) which screens referrals and
provides follow-up services. At both secondary schools, the team consists of the principal or assistant
principal(s) in charge of discipline, school counselors, and a teacher representative. At each elementary
school, the team consists of the principal, a special education teacher, a counselor, a classroom teacher
representative, and referring teachers.

In cases where the student in question has been identified by the school system under any area of
exceptionality such as learning disabilities or emotional conflict, a representative of the special
education department is also present.

If the intervention team (child study/student support or IEP/504 committee) should decide that the

information provided in a given referral warrants further action, it may consider a number of
options. These may include but are not limited to:
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1. Continued observation by teachers, counselors, and other school personnel.

2. Further educational or psychological evaluation.

3. Conferencing with the student.

4. Scheduling an immediate conference with the parents or guardian.

5. Consultation with the referring teachers by counseling or special education staff.

6. Regular counseling by school counseling staff.

If a parent conference is held, the parents are apprised of the circumstances leading to the

referral. After discussion, they may be asked to consider further assistance, such as personal counseling
for the student, family counseling, psychological evaluation, or medical evaluation. All intervention at
Level | is entirely non-punitive in nature.

Level Il

Level Il of the Early Warning Program involves children/youth who appear unresponsive to local school
team (child study/student support or IEP/504 committee) intervention efforts. This student may be
referred to the Early Warning Panel for a review of the case. The Early Warning Panel is composed of at
least two representatives from the following areas: 1) Legal, 2) Medical, and 3) Mental Health. The
Director of Student Services appoints panel members from a pool of volunteer professionals in these
areas. Since parents/students are informed in Level | of this option, they may be asked to attend the
Early Warning Panel meeting. Because the process is intended not to be punitive in nature,
students/parents may choose not to attend meetings.

It is understood, however, that the student’s case will still be reviewed by the panel in order to provide
school personnel with additional support and guidance in reviewing appropriate school intervention
options. If a child/youth is identified as special education through the IDEA (Individual with Disabilities
Education Act) process, all decisions concerning the student must go through the IEP (Individual
Education Plan) process. Any decision to establish a behavior management program, to make a change
in placement, or to involve community resources/agencies are made by the IEP committee. The Early
Warning Panel is considered to be a community resource. When a special education student’s plan is
reviewed by the panel, the Special Education Coordinator/designee shall be present at the meeting to
ensure compliance with IDEA regulations.

Level Il

Level lll of the Early Warning Program involves children and youth who have committed an offense
involving substance abuse, weapons, or any other serious offense, as well as those who have repeatedly
exhibited inappropriate behaviors. These offenses or behaviors may come to the attention of school
administrators, law enforcement personnel, or parents and any of these sources may refer a child or
youth for participation in Level lll of the Early Warning Program. If the referred child or youth has been
identified by the school system under any area of exceptionality, a representative of the special
education department is also present. After referral, a report of the offense or inappropriate behaviors
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and relevant circumstances is made to a specially appointed Early Warning Panel. Additionally, the
Mountain Brook Juvenile Officer may be included on a Level Il panel.

The function of the panel is not to establish guilt or innocence, hear witnesses, or provide due
process. Rather, its purpose is to provide for assistance in three possible areas:

e Assessment. The panel may recommend that additional evaluation is in order. Such evaluation
may include drug testing, psychological examination, or physical examination.

e Therapeutic Intervention. Such intervention may include personal counseling, family counseling,
or academic counseling.

e Community Service. A youth may be given the opportunity to practice responsible behavior by
participating in an approved volunteer program for a specified period of time.

Referring Agencies

The Police Department may apprehend a youth for any offense and defer arrest and charges pending
satisfactory participation in Level Il of the Early Warning Program.

Board of Education School authorities may also refer students to the Early Warning Panel. In cases
involving disciplinary action taken by the Board, the student’s continued attendance at school may be
made contingent upon successful participation the Early Warning Program.

DRUG TESTING OF ACTIVITY STUDENTS

J-28h

In an effort to protect students electing to participate in extra-curricular activities from controlled
substance and illegal drug use and abuse, and to promote the health and safety of its students, the
Mountain Brook Board of Education adopts the following policy for drug testing of Activity Students.

The Mountain Brook Board of Education (the Board) recognizes Activity Students (as that term is later
defined in this policy) as present and future assets to our sports, academic and leadership education
process. Activity Students, as role models for other students, are a key to our goal of providing the best
possible education program for all students. To achieve our goal, and to maximize the skills and talents
of our students, it is important that every student, as well as employees, of our school system
understand the dangers of drug and alcohol abuse.

Participation in school-sponsored interscholastic extra-curricular activities at the Mountain Brook City
Schools is a privilege. Students who participate in these activities are representing the school district and
the community. Accordingly, students electing to participate in extra-curricular activities have a
responsibility to themselves, their fellow students, their parents and their school to set the highest
possible examples of conduct, sportsmanship, and training, which includes avoiding the use or
possession of controlled substances and/or illegal drugs.

"Activity Student" means a member of any junior high (7-9) or high school (10-12) Mountain Brook City
Schools sponsored extra-curricular organization which participates in interscholastic competition. This
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includes any student who represents Mountain Brook City Schools in any extra-curricular activity in
interscholastic competition, such as, but not limited to, Academic Teams (Debate, Math, FBLA, Scholars
Bowl, JUNA), Band, Choral, Dorians, Spartanettes, Cheerleaders, Majorettes and Athletics.

The Board reserves the right to depart from these policies and procedures where it deems it is
appropriate. Except where specifically prohibited by law, the guidelines contained within this document
may be changed by the Board at any time. Students covered by this policy and procedures will be
informed of changes. This policy supplements and complements all other policies, rules, and regulations
of the Mountain Brook City Schools regarding possession or use of illegal drugs.

POLICY OBJECTIVES

e To create and maintain a safe, drug-free environment for all Activity Students.

e To encourage any Activity Student with a dependence on, or addiction to, alcohol or
other drugs to seek help in overcoming the problem.

e To reduce the likelihood of incidents of accidental personal injury and/or damage to
students or property.

e To minimize the likelihood that school property will be used for illicit drug activities.

e To protect the reputation of the school system and its students.

Substance abuse can be a serious threat to the school system, its students, visitors and employees.
While the percentage of substance abusing Activity Students may be relatively small in absolute terms,
any substance abuse may significantly affect the health and safety of the abusing student or the
student's classmates. Moreover, practical experience and research indicate that appropriate precautions
are necessary. It is the belief of the Board that the benefits derived from the policy objectives outweigh
the potential inconvenience to Activity Students, and the Board has established this policy in accordance
with the decision of the United States Supreme Court on June 27, 2002 in the case of Board of Education
of Independent School District No. 91 of Pottawatomie County, et al v. Earls, et al. The Board earnestly
solicits the understanding and cooperation of all students and parents, especially those participating in
extracurricular activities, in implementing this policy.

The Board requires that all students report to school, sport practices, competitive events and school-
sponsored extracurricular activities without prohibited substances in their system, as that term is
defined in the Student Handbook. No Activity Student shall use prohibited substances while
participating in any extra-curricular activity or competitive events or while under the care and
supervision of the school system.

Activity Students must inform their coach, assistant coach, or faculty sponsor when they are legitimately

taking medication, which may affect their ability to practice, compete, or participate in the
extracurricular activity, in order to avoid creating safety problems and to remain in compliance with this

policy.

ENFORCEMENT

In order to enforce these rules, the Board reserves the right to require all Activity Students to submit, at
any time prior to, during or following a sport practice, competitive event, extracurricular activity or
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while under the supervision or care of this school system, to drug tests to determine the presence of
prohibited substances.

Pursuant to Board policy and regulations, an Activity Student requesting to participate in extracurricular
activity may be tested as a condition to participating in the extracurricular activity of their choice. All
current Activity Students may be required to undergo testing at scheduled physical examinations,
and/or where the Board has reasonable suspicion to believe an Activity Student has violated its Alcohol
and Drug Policy, and/or on a random basis without advance notice.

Violation of these rules, including testing positive, will subject the Activity Student to discipline,
including suspension from the extracurricular activity in accordance with the penalty structure set forth
in the Student Handbook. Refusal to cooperate with the Board in any test investigation will result in
discipline, including immediate suspension from participating in the extracurricular activity or activities.

No Activity Student testing positive, refusing to test, refusing to cooperate with testing or being in
violation of this policy will be penalized academically. Information, including testing positive, will not be
released to criminal or juvenile authorities absent compulsion by law.

All information, interviews, reports, statements, memoranda and test results, written or otherwise,
received by the Board through its drug and alcohol testing program are confidential communications
and may not be used or received in evidence, obtained in discovery, or disclosed in any public or private
proceedings except in the following:

1. As directed by the specific, written consent of the student authorizing release of the information
to an identified person.

2. To a covered Activity Student decision maker in a lawsuit, grievance, or other proceeding
initiated by or on behalf of the individual, or under compulsion of law.

Any questions should be directed to the persons assigned as the Board's Drug Program Coordinators.

PROCEDURES

1. General Policy

Practical experience and research has proven that even small quantities of narcotics, abused
prescription drugs or alcohol can impair judgment and reflexes, which can create unsafe conditions for
students. Even when not readily apparent, this impairment can have serious results for students. Drug-
using students are a threat to other students and themselves, and may make injurious errors. For these
reasons, the Mountain Brook Board of Education (the Board) has adopted a policy that all Activity
Students must report to all practice and competitive events or any extracurricular activity while under
the care of this school system completely free from the effects of alcohol and/or the presence of drugs,
unless used as prescribed by a physician.
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1. Drug Use/Distribution/Impairment/Possession

All Activity Students are prohibited from using, possessing, distributing, manufacturing, or having
controlled substances, abused prescription drugs or any other mind altering or intoxicating substances
present in their system while at practice or participating in competitive events or while under the care of
this school system.

11l. Alcohol Use/Possession/Impairment

All Activity Students are prohibited from possessing, drinking or being impaired or intoxicated by alcohol
while at practice or participating in a competitive event or while under the care of this school system.

IV. After School Hours Conduct

After school hours use of drugs, alcohol or any other prohibited substances is prohibited. Activity
Students should realize that these regulations prohibit all illicit drug and alcohol use - during and away
from school activities.

V. Prescription Drugs

The proper use of medication prescribed by a physician is not prohibited; however, the Board of
Education prohibits the misuse of prescribed (or over the counter) medications and requires all Activity
Students using drugs at the direction of a physician to notify their coach or faculty sponsor where these
drugs may affect their performance, such as by causing drowsiness.

VI. Substance Screening

A. Applicants

Substance screening may be required for all Activity Students desiring to participate in an
extracurricular activity or organization. Such testing may be required either alone or as part of a
pre-practice or pre-participation physical examination. Applicants are required to sign an
Activity Student consent/release form before being submitted to screening. Applicants will not
be allowed to participate in any activity when they test positive, refuse to submit to a test, or
refuse to execute the required consent/release form.

B. All Current Activity Students

Reasonable Suspicion. All Activity Students may be tested during the initial implementation of
the program. An Activity Student will be required to submit to screening whenever a coach,
assistant coach, faculty sponsor or school official observes circumstances which provide
reasonable suspicion to believe that an Activity Student has used alcohol or a controlled
substance or has otherwise violated the substance abuse rules. The coach's, assistant coach's,
faculty sponsor's, or school official's determination that reasonable suspicion exists to require
the Activity Student to undergo an alcohol and drug test must be based on specific,
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contemporaneous, articulable observations concerning the appearance, behavior, speech or
body odors of the Activity Student.

The required observations for alcohol and/or controlled substance reasonable suspicion testing
shall be made by a coach, assistant coach, faculty sponsor, school official or designee who has
been trained for at least 60 minutes on alcohol misuse and an additional 60 minutes on
controlled substance misuse.

The adult requiring testing shall prepare and sign written documents explaining the
circumstances and evidence upon which they relied within 24 hours of the testing, or before the
results of the tests are released, whichever is earlier. While one coach, assistant coach, faculty
sponsor or school official may request a reasonable cause test, when feasible, he or she is
encouraged to obtain a second adult's opinion as a witness.

Random Testing. The Board will conduct random unannounced screening of Activity Students.
The drug testing agency will provide computerized random sample lists to the Drug Program
Coordinator. The list of Activity Students in the random pool will be updated periodically.
Activity Students will be required to report to the Board--designated collection site for testing as
soon as possible but in no case later than 4 hours following notification.

Return to Participation Testing. All Activity Students referred through administrative channels
who undergo a counseling or rehabilitation program or who are suspended for abuse of
substances covered under this policy will be subject to unannounced testing following return to
an extracurricular activity for no less than 12 months and no more than 60 months.

C. Testing Procedures

General Guidelines. The School Board and its lab shall rely, when practical, on the guidance of
the federal Department of Transportation, Procedures For Transportation Workplace Drug
Testing Programs, 49 C.F.R. Parts 40.1 through 40-39, and on the further guidance of the
Omnibus Transportation Employee Testing Act provided in 49 C.F.R. Parts 382, 391, 392 and
395.

Substances Tested For All Activity Students. Activity Students may regularly be tested for any
controlled and/or illegal substances, including but not limited to: amphetamines, cannabinoids,
cocaine, opiates, and alcohol. Activity Students may be tested for any other substances, (such as
but not limited to steroids, barbiturates and benzodiazepines) without advance notice as part of
tests performed by the Board for safety purposes. Such tests will be coordinated with the Drug
Program Coordinator.

Testing Procedure. The Board reserves the right to collect and test blood, hair, saliva, breath or
urine. Urine will be collected for pre-practice and pre-competitive event and random testing. All
initial positive findings, with the exception of alcohol, may be confirmed with gas

chromatography/mass spectrometry.

D. Collection Sites
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The Board will designate collection sites in areas where individuals may provide specimens. For the
most part, collections will be conducted on-site at the appropriate designated school.

E. Collection Procedures

The Board, the drug testing agency, and the laboratory, will develop and will maintain a
documented procedure for collecting, shipping and accessing urine specimens. The Board, the drug
testing agency, and the laboratory will utilize a standard Urine Custody and Control Form for all
Activity Student testing. The Board, the drug testing agency, and the laboratory will utilize a
standard Breath Alcohol Testing Form for all alcohol testing. A tamper-proof sealing system,
identifying numbers, labels, and sealed shipping containers will also be used for specimen
transportation.

Collection sites will maintain instructions and training emphasizing the responsibility of the
collection site personnel to protect the integrity of the specimen and maintain as proper a
collection procedure as reasonable. All alcohol testing will be performed by a certified Breath
Alcohol Technician (BAT). Where the Board has an employee collect the specimen, the Board will
provide instruction and training to that employee.

All Activity Students will also be required to execute the Mountain Brook Board of Education
Applicant/Activity Student Consent Form.

F. Evaluations and Return of Results to the School Board

The laboratory will transmit (by fax, mail, or computer, but not orally over the telephone) the
results of all tests to the Board's Medical Review Officer (MRO). The MRO will be responsible for
reviewing test results of Activity Students. Prior to making a final decision, the MRO shall give the
individual an opportunity to discuss the result either face to face or over the telephone.

The MRO shall then promptly tell the Drug Program Coordinator which Activity Students or
applicants test positive. A school official will then schedule a conference between the student and
parents or legal guardians to discuss the positive test result.

G. Request for Retest
Where a split specimen has been collected an Activity Student may request a retest of the split
specimen within 72 hours of notification of the final test result. Where a single specimen is
submitted for testing the Activity Student may request a retest of the original sample within 72

hours after notification of the final test result. Request must be submitted to the MRO.

The Activity Student will be required to pay the associated costs of retest in advance but will be
reimbursed if the result of the retest is negative.

H. Release of Test Results
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All information, interviews, reports, statements, memoranda, and test results, written or
otherwise, received by the Board through its drug and alcohol testing program are confidential
communications and may not be used or received in evidence, obtained in discovery, or disclosed
in any public or private proceedings except in accordance with the Policy Consent/Release Form.

However, all Activity Students will be required to execute a consent/release form permitting the
Board to release test results and related information to the school officials who have a need to
know.

Parents or guardians will be informed of confirmed positive test results by a Board designee.
The MRO shall retain the individual test results for five (5) years.

VI. Discipline

The Mountain Brook Board of Education is ever mindful of the dangers drugs and alcohol pose to
the health, safety and well being of those students who participate in sports or other
extracurricular activities. Activity Students are recognized as leaders and tend to serve as role
models for other students in the school system.

Our Activity Students represent our schools, not only within the Mountain Brook community, but
also at events and activities throughout the state of Alabama. It is therefore imperative that our
Activity Students refrain from any involvement with illegal drugs or alcohol, not only to project a
positive image, but also to avoid jeopardizing the health and safety of others who may be involved
in extracurricular activities.

All Activity Students are prohibited from possessing, using, selling, transmitting, intending to
transmit, or being under the influence of a "prohibited substance," as that term is defined in the
Student Handbook. Any Activity Student who violates this prohibition shall be subject to the
penalties set forth below. The following are minimum penalties and a coach, faculty sponsor or
other appropriate school official may impose a more severe penalty for a violation if the
circumstances so warrant.

For purposes of these minimum penalties, a violation shall have been deemed to have occurred
when (i) an Activity Student tests positive for a prohibited substance as a result of a drug test, or (ii)
is observed by a school official or law enforcement member possessing, using, selling, transmitting,
intending to transmit, or being under the influence of a prohibited substance, or (iii) the admission
by an Activity Student upon confrontation by a school official to his/her possession, use, sale,
transmission, intent to transmit a prohibited substance, or being under the influence of a
prohibited substance, or (iv) the school administration concludes, based on available evidence, that
a violation has occurred. Violations shall be cumulative from the time an Activity Student enters the
Mountain Brook School System, and shall apply to all activities of an Activity Student throughout
the calendar year, whether inside or outside a school setting and irrespective of whether school is
in session.

No Activity Student may be returned to regular Activity Student activities after any rehabilitation or

testing positive unless certified as safe and not using drugs by having a negative result on a return-
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to-participation screen. Any Activity Student returned to participation after violating the policy or
testing positive will be subject to aftercare and random testing as set out in a written Probation
Agreement which he or she will be required to execute.

Recognizing that participation in an extracurricular competitive activity through membership on a
sports team, cheerleader squad, academic team, etc. is a privilege and not a right, Activity Students
and their parent(s) or guardian(s) may be requested to manifest their consent to the code of
minimum penalties set forth in this Handbook by signing a written consent form as a condition of
the Activity Student becoming a member of the competitive extracurricular group.

The Board will discipline, including suspension from extracurricular activities, Activity Students for
any violation of the policy, including refusing to submit to screening, to execute a release, or
otherwise cooperate with an investigation or search by the administration.

All Activity Students who test positive in a confirmative substance test will be subject to discipline
up to and including immediate suspension from all extracurricular activities.

First Violation

Upon the first violation, the athlete Activity Student shall be suspended from participation in the
sport or sports activity in which he/she is currently participating for a minimum of two weeks,
beginning no earlier than the opening game or event for that sport or activity. For all non-athletic
extracurricular activities, the Activity Student shall be suspended from participating in the activity
in which he/she is currently participating for a minimum of 20% of regularly scheduled
competitions, or, where 20% of regularly scheduled competitions is not readily apparent, a
comparable restriction of participation as determined by the principal and faculty sponsor for the
activity. If an athlete is not participating in an in-season sport or activity, he/she will have a two-
week suspension at the beginning of the next season in which he/she participates, regardless of
any other sanction or punishment imposed under this policy. If a non-athlete Activity Student is not
participating in an extracurricular activity, he/she will have a two week or 20% suspension at the
beginning of the next extracurricular activity in which he/she participates. Further disciplinary
actions may be implemented by the coach or sponsor.

If the violation relates to the consumption or use of a prohibited substance, to the extent the
substance is capable of being detected by a drug test, the Activity Student cannot be reinstated to
the competitive group until he/she tests negative for that prohibited substance as a result of an
approved drug test. In the discretion of an appropriate school official, the Activity Student may be
requested to undergo counseling with school counseling staff depending upon the circumstances of

the violation.

Second Violation

Upon the second violation, the Activity Student will be suspended from participating in any
extracurricular competitive activity for the remainder of the school year in which the second
violation occurs. However, the duration of the suspension shall be for a minimum of eight weeks
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and shall carry over to the ensuing school year if necessary, and thereby preclude such Activity
Student from participating in any other extracurricular competitive activity during the eight week
minimum suspension period. Further disciplinary actions may be implemented by the coach or
sponsor.

Before he/she can be reinstated to the competitive group, or otherwise be eligible to participate in
any other extracurricular competitive activity, (i) he/she must test negative for that prohibited
substance as a result of an approved drug test if the violation relates to the consumption or use of
a prohibited substance and the substance is capable of being detected by a drug test, and (ii)
he/she shall have undergone mandatory counseling with school counseling staff as may be

reasonably necessitated by the circumstances in the discretion of an appropriate school official.

Third Violation

Upon the third violation, the Activity Student will be suspended from participating in any
extracurricular competitive activity for a period extending for a full calendar year.

Before he/she can be reinstated to the competitive group, or otherwise be eligible to participate in
any other extracurricular competitive activity, (i) he/she must test negative for that prohibited
substance as a result of an approved drug test if the violation related to the consumption or use of
a prohibited substance and the substance is capable of being detected by a drug test, and (ii)
he/she shall have undergone mandatory counseling with school counseling staff as may be
reasonably necessitated by the circumstances in the discretion of an appropriate school official.

Further disciplinary actions may be implemented by the coach or sponsor.

Fourth Violation

Upon the fourth violation, the Activity Student will be indefinitely suspended or permanently
barred from participating in any extracurricular competitive activity in the Mountain Brook school
system.

VIII. Activity Student Assistance Program

The Board's drug testing agency shall include education and training for coaches, assistant coaches,
faculty sponsor and school officials who are authorized to determine reasonable suspicion testing. These
adults must receive a minimum of 60 minutes on alcohol abuse and an additional 60 minutes of training
on controlled substance use and abuse.

The training shall cover the physical, behavioral, speech and performance indicators of probable use and
misuse of alcohol and controlled substances. Documentation of training attendance must be
maintained.

The Drug Program Coordinator should be contacted for further guidance.

IX. Investigation/Searches
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Where a school official has reasonable cause to suspect that an Activity Student has violated the
substance abuse policy, he or she may inspect vehicles which an Activity Student brings on the Board's
property, lockers, purses, book bags, or other belongings, and at locations where school related
activities are being conducted without prior notice in order to ensure extracurricular activities occur in
an environment free of prohibited substances. An Activity Student may be asked to be present and
remove a personal lock. Where the Activity Student is not present or refuses to remove a personal lock,
a school official will do so for him or her.

Detection of prohibited substances from authorized searches will be communicated to the Drug
Program Coordinator.
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Student Vehicles

Students may be permitted to park vehicles in designated areas on the school campus. A vehicle is
subject to search by school officials when there is reasonable cause to believe that such vehicle contains
material or objects prohibited by law or Board of Education policy. Students operating a vehicle in an
unsafe manner on the school campus may lose their privilege of having a vehicle on the campus. Safety
helmets are required for motorcycle riders.

Student Lockers

Students are given the opportunity to use lockers provided by the Mountain Brook City Schools. These
lockers are the property of the Board of Education and are subject to search at any time at the
discretion of school officials. Students are responsible for the contents of their lockers and should keep
them locked at all times. Each student will be financially responsible for any damage to his/her

locker. Graffiti and stickers are prohibited. Students my use only the locker assigned to them and may
not swap lockers unless approval is given by the principal.

Weapons

Mountain Brook Board of Education policy, in keeping with state and federal law, prohibits all persons
other than authorized law enforcement personnel from bringing or possessing any deadly weapon in the
following circumstances:

e Inany school building

e On or near school grounds or property

e On aschool bus traveling to or from school or any school activity, function, or event, or any
other school-sanctioned or authorized vehicle for transportation.

Under Alabama law, possession of a deadly weapon with the intent to do bodily harm on the premises
of a public school or school bus is a Class C felony. The term “deadly weapon” means a firearm or
anything manifestly designed, made, or adapted for the purpose of inflicting death or serious physical
injury. Such a term includes, but is not limited to, a pistol, rifle or shotgun; an explosive or incendiary
device; a switch-blade knife, stiletto, sword, or dagger, or any club, baton, blackjack, bludgeon, or metal
knuckles. (J38)

Weapon Facsimiles and Replicas

Nonworking facsimiles and replicas of weapons, including guns which shoot pellets and other similar
objects are prohibited on or near school grounds, in school buildings, in school buses, and in private
student vehicles on school grounds. If the object cannot reasonably be considered a “deadly weapon,”
but still could create anxiety, panic, police intervention and disruption of school by their appearance,
school officials will consider the nature of the object and the context of its use or display in classifying
the offense and assigning consequences. (amended June 2010)
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POLICY J-43

Technology Usage Policy

PURPOSE:

The purpose of the Mountain Brook Schools is to provide an effective, challenging, and engaging
education for every one of our students

POLICY STATEMENT:

The primary goal of the technology environment is to support the educational and instructional
endeavors of students and employees of Mountain Brook Schools. Use of any and all technology
resources is a privilege and not a right.

INTRODUCTION:

To ensure that students receive a quality education and that employees are able to work in a professional
and intellectually stimulating environment, it is the policy of the Mountain Brook school district to provide
all students and employees with access to a variety of technology resources. All Mountain Brook
students and staff must acknowledge and adhere to this policy.

The creation of a large and varied technology environment demands that technology usage be conducted
in legally and ethically appropriate ways, consistent with the Purpose Statement and instructional goals of
the Mountain Brook school district. We recognize that the use of technology always requires attempts to
balance the benefits against the possibilities of danger, security problems, and abuse. Rapid changes in
technology and growth in the range of content available makes this a constant challenge.

Thus, it is the intention of the Mountain Brook Schools that all technology resources be used in
accordance with any and all school system policies and procedures as well as local, state, and federal
laws and/or guidelines governing the usage of technology and its component parts. Additionally, it is
implied that all students and employees of Mountain Brook Schools will use the provided technology
resources so as not to waste them, abuse them, interfere with or cause harm to other individuals,
institutions, or companies. The administrators of each school are responsible for establishing specific
practices to enforce this policy at individual schools.

Aspects of this policy may specifically address technology equipment personally owned by school
system employees and/or students and brought into school facilities or onto school campuses to access
school resources and/or personal resources. All personal technologies used on any Mountain Brook
campus are subject to this policy and may be used only if such usage is in compliance with all school
system policies, procedures, and guidelines as well as local, state, and federal laws. No technologies
may be purchased, brought on campus, or used to access school system resources that interfere with
or adversely affect functions or operations of school system technology resources/infrastructure.

All electronic content stored on any external storage medium or personal off-site storage location that is
brought to or accessed from a Mountain Brook Schools campus is subject to all school system policies
and guidelines, as well as local, state, and federal laws.

Employees are prohibited from emailing outside the school system or storing/saving on external storage
devices or portable devices that do not remain on campus, electronic copies of student or staff personal
information. This information includes, but is not limited to data containing social security numbers,
information protected by FERPA, and any other sensitive and/or protected information. In the event that
this type of information is stored on a portable or external device and said device is lost or stolen or if the
security of this data is believed to have been breached in any way, the Technology Director should be
notified immediately.

Any questions about this policy, its interpretation, or specific circumstances shall be directed to the
Technology Director before proceeding. Violations of this policy will be handled in a manner consistent
with comparable situations requiring disciplinary and/or legal action.
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The Mountain Brook Schools Technology department issues further specific guidelines detailing
appropriate and legal use of copyright, email, technology resource purchasing and disposal,
web page creation and maintenance, and the publication of student work. These guidelines are
updated as best practices dictate and as case law emerges. These guidelines are considered
appendices of the Mountain Brook Schools Technology Usage Policy. Students and staff are
expected to be aware of and follow the guidelines which are updated annually and posted on
the Mountain Brook web site’s Technology page and referenced in the Employee Handbook
and/or the Student Code of Conduct.

I. ACCESS:

A. The use of all Mountain Brook Schools technology resources is a privilege, not a right, and

inappropriate or suspected inappropriate use will result in a cancellation of those privileges, pending

investigation. Moreover, users of Mountain Brook Schools’ technology must be aware that Mountain
Brook Schools cannot assume any liability arising out of the illegal or inappropriate use of technology
resources.

. Users should not purchase or dispose of software, hardware, peripherals, or other technology-related

devices without consulting the technology staff. Regardless of purchase date, location or funding
source, all personnel should adhere to the Electronics Purchasing and Disposal Guidelines in regard
to all purchases and disposals.

. Individuals may use only accounts, files, software, and/or other technology resources that are

assigned to, provided, or approved for him/her.

. Individuals identified as a real or suspected security risk will be denied access.
. Any use of technology resources, regardless of ownership, that reduces the efficiency of use for others

will be considered a violation of this policy.

Individuals must not attempt to disrupt any technology services or data integrity by engaging in
inappropriate activities. Examples include, but are not limited to, spreading viruses, spamming,
excessive network and/or Internet activity, or modification of equipment or infrastructure.

. Individuals must not attempt to modify technology resources, utilities, and configurations, and/or

change the restrictions associated with his/her accounts, or attempt to breach any technology
resources security system or filtering systems, either with or without malicious intent.

. Personal technology-related devices such as, but not limited to laptops, cell phones, smart-phones,

iTouch/iPods/iPads, cameras or other eDevices, etc. used on school grounds are subject to all items
covered in this policy and other applicable published guidelines. The permission for such personal
devices to be brought to school and the use of such devices will be at the discretion of the local school
administration. The user should not access local area network or wide area network resources that
require authentication without the explicit permission of the technology staff. Public Internet access is
available for visiting devices and is subject to the conditions outlined in this policy and all other school
system policies and guidelines, as well as local, state, and federal laws.

The district Technology Director, local school Technology Coordinators and/or school system
administrators will determine when inappropriate use has occurred, and they have the right to deny,
revoke, or suspend specific user accounts.

. PRIVACY:

. To maintain network integrity and to insure that the network is being used responsibly, if any policy

violation or inappropriate behavior is suspected, the Technology Director, local school Technology

Coordinators and/or other designated technology staff reserve the right to inspect any and all data,

including data stored by individual users on individual school or personal devices. Users should be
aware that activities may be monitored at any time, without notice.
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. Users should not have any expectation that their use of technology resources, including files stored

by them on the Mountain Brook Schools' network, will be private and will be secure from access by
others. Reasonable steps will be taken to maintain the security of technology resources, but no
assurance can be given that penetration of such security will not occur.

. Because communications on the Internet are public in nature, all users should be careful to maintain

appropriate and responsible communications.

. Mountain Brook Schools cannot guarantee the privacy, security, or confidentiality of any information

sent or received, either via the Internet, an email facility, telephone, or otherwise.

. Users are encouraged to avoid storing personal and/or private information on the district and/or

schools technology resources.

. DATA SECURITY:

Students and staff are expected to follow all local, state and federal laws and system policy
regarding the protection of student and staff confidential data.

Users should not have any expectation that their usage of such resources is private. Reasonable
efforts will be taken to maintain security of technology resources, but Mountain Brook Schools
cannot ensure that such security will not be penetrated or breached and cannot assume any liability
arising out of any such penetration or breach of security.

Individuals must take all reasonable precautions to prevent unauthorized access to accounts and
data and any other unauthorized usage within and outside the Mountain Brook Schools. Any such
unauthorized usage shall be reported immediately to the local school Technology Coordinator
and/or the district Technology Director.

All employees shall be responsible for reporting suspected or actual breaches of data security
whether due to inappropriate actions, carelessness, loss/theft of devices or failures of technical
security measures.

Individuals may not attempt to log into the network using any network account and/or password
other than the login(s) assigned to him/her. Individuals may not allow someone to use his/her
network account and/or password to access the network, email, specific software packages, or the
Internet.

Reasonable steps and procedures will be taken to secure student records, media center collections,
child nutrition, and accounting information, and such information shall be backed up in a routine
manner, with such information being maintained in secure offsite storage.

The system-wide technology staff does perform routine backups in an effort to assure continuity of
business. There can be no assurance, however, that technology resources will be available within
a particular time frame following an outage. There is no guarantee that information that existed
prior to an outage, malfunction, or deletion, can be recovered. Users are expected to maintain and
back up their critical files and data.

COPYRIGHT:

lllegal copies of software/media may not be created or used on school equipment.

Any questions about copyright provisions should be directed to the district Technology Director, local
school Technology Coordinator, or local school Media Specialist.

Legal and ethical practices of appropriate use of technology resources are reviewed with students
and employees in the system (i.e. as part of the Technology Education Curriculum, during orientation
sessions, faculty meetings, or through online methods, etc). Again, all questions regarding legal and
ethical practices of appropriate use should be directed to the local school Technology Coordinator
and/or district Technology Director.

Copyright is implied for all information (text, data, and graphics) published on the Internet. Student
and employee web page authors will be held responsible for the contents of their pages. Do not
"borrow" icons, sounds, or graphics from other pages without documented permission. It is the
student’s or employee’s responsibility to secure proper usage permission.

Duplication of any copyrighted software/media is prohibited unless specifically allowed in the license
agreement and, then, should occur only with the knowledge of the technology staff.

A backup copy of all purchased software programs may be made and, thus, become the working
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copy.

G. All original copies of software programs regardless funds used will be stored in a secure place.

In almost every case, if a single copy of given software package is purchased; it may only be used on

one computer at a time. Multiple loading or "loading the contents of one disk onto multiple

computers," (1987 Statement on Software Copyright) is NOT allowed.

J. If more than one copy of a software package is needed, a site license, lab pack, network version, or
Internet portal license must be purchased. The district Technology Director and/or local Technology
Coordinator and the person requesting the software will be responsible for determining how many
copies should be purchased.

K. Either the district Technology Director or the local school Technology Coordinator is authorized to
sign license acknowledgements for a school within the system. Copies of any system-wide license
agreements must be signed by the district Technology Coordinator and/or Superintendent and
distributed to all schools that will use the software. All binding contracts/agreements must be signed
by the Superintendent.

L. The district technology staff or local Technology Coordinator is responsible for installation of all
software in use on the wide area network, local area network and/or individual devices within and
purchased by Mountain Brook Schools. Technology assistants or other designated staff may install
software on technology devices with permission by the district Technology Director and/or local
school Technology Coordinator.

M. Written permission to post student work on the internet is obtained through the Mountain Brook
Schools Technology Usage Agreement.

V. EMAIL:

Mountain Brook Schools provide access to email accounts for all employees, long-term substitutes,
and, in our secure cloud (secure online applications and storage), for students. Email accounts may
be granted for school related organizations or classes with designated employee sponsors.
Mountain Brook Schools make a reasonable effort to maintain (backup) email for normal business
operations. Backups are maintained for a maximum of 30 days.

Technical support is provided for Mountain Brook Schools email accounts used to conduct

educational and/or instructional business.

Personal use of email is permitted as long as it does not violate Mountain Brook Schools' policy

and/or adversely affect others or the speed of the network.

Use of Mountain Brook Schools’ email accounts for harassing or threatening is strictly prohibited.

Mountain Brook Schools' email accounts may not be used for political activity, personal gain,

commercial purposes, or profit.

G. When employing email, all users are responsible for maintaining professionalism at all times. Avoid
impulsive and informal communication. Users must be constantly mindful of the need to review
carefully and reconsider email communications before responding to and/or sending email. As a
general rule, the content of an email should be acceptable to a general audience.

H. Mountain Brook Schools' email accounts may not be used for attempting to send or sending
anonymous messages.

I. Mountain Brook Schools' email accounts may not be used for sending mass emails unless to parent
lists or for other for educational purposes.

J.  Mountain Brook Schools' email accounts may not be used for posting or forwarding other user's
personal communication without the author's consent.

K. Because email is not securely transmitted, discretion must be used when sending, or encouraging
the receipt of email containing sensitive information about students, families, school system
employees, or any individuals. There can be no assurance that email will be confidential and/or
private.

L. There is a system imposed limit on storage for email accounts. Users meeting or exceeding the limit
will be unable to send or receive emails.

M. Users required to maintain email(s) for more than 365 days should print said emails and file or store
electronically in a different format.

N. The technology staff, Mountain Brook Schools’ administrative staff, or Mountain Brook Board of
Education do not technically support or maintain individual user initiated email archives.
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O. Incoming and outgoing email is filtered by the district for inappropriate content, viruses, phishing,
and/or malware. However, no filtering system is foolproof, and material deemed inappropriate by
individual users or harmful may be transmitted in spite of filtering. Mountain Brook Schools
cannot assume any liability for such breaches of the filter.

P. Email accounts will automatically expire on the last full day of employment.

Q. Atthe discretion of the Technology Director, email accounts may be locked without notice.

VI. INTERNET USE:
A. The intent of the Mountain Brook Schools is to provide access to resources available via the

Internet with the understanding that staff and students will access and use information that is
appropriate for their various curricula.

B. All school rules and guidelines for appropriate technology usage, as well as local, state, and
federal laws apply to usage of the Internet.

C. Teachers should screen all Internet resources before projecting them in the classroom.

D. Students gain access to the Internet by agreeing to conduct themselves in a considerate and
responsible manner and by providing written permission from their parents.

E. Students are allowed to conduct independent research on the Internet upon the receipt of the

appropriate permission forms.

F. Permission is not transferable, and therefore, may not be shared. Existing permission forms are
valid until new forms are received. Students are required to have new forms signed when
changing schools.

G. Students who are allowed independent access to the Internet have the capability of accessing
material that has not been screened.

H. Internet activity can and will be monitored, along with other aspects of technology usage.

I. Internet access for all users is filtered through one central point by URL (web address) and by IP
address and may be filtered by keyword.

J.  URLs (web addresses) and IP addresses may be added to or deleted from the filtered list by the
Technology Director.

K. Staff members may request to review filtered categories. Users requesting sites for blocking or
unblocking, must list specific URLs.

L. Successful or unsuccessful attempts to bypass the Internet filter by using proxies or other resources
are a violation of this policy.

M. Internet use refers to internet access via all Mountain Brook Schools/Private and public networks.

VIl. WEB PUBLISHING:

A. The Mountain Brook Schools' web site is limited to usage associated with activities of Mountain

Brook Schools. The web site cannot be used for profit, for commercial purposes, to express

personal opinions, or to editorialize.

The Technology Staff reserves the right to reject all or part of a proposed or posted web page.

All pages posted on the Mountain Brook Schools' web site must be designed/written with

approved software.

It must be easy to determine the name or title of the person responsible for the content on each

web page or sections of web pages housed on the Mountain Brook Schools’ website.

A staff member’s primary web page should be housed on the Mountain Brook Schools’ web site.

Links from pages housed on the Mountain Brook Schools’ website to personal blogs, social

networking sites, advertisements unrelated to school system business, and/or personal web

pages are prohibited.

G. Student pictures or other personally identifiable information can be used in accordance with the
signed “Mountain Brook City Schools Technology Usage Agreement” and in accordance with
FERPA guidelines.
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H. Student posting of personally identifying information of any kind on the Mountain Brook website
or linking to personal information from the Mountain Brook website is prohibited. Personally
identifying information includes home address, work address, home and/or cell phone numbers,
social security number, etc.

I. Individual students may be identified by full name unless permission to do so is denied by the
parent or guardian in writing on the Technology Resource Agreement form. Full names may only
be used in reporting student participation in school sponsored extracurricular activities,
achievements, and other positive recognitions.

J. No written permission is required to list faculty/staff and their school contact information (phone
extension, email address, etc.)

K. Permission for publishing employee photographs on the Mountain Brook website is assumed
unless the employee specifies otherwise in writing to his or her direct supervisor.

L. Infringement of copyright laws, obscene, harassing or threatening materials on web sites are against
the law and are subject to prosecution.

VIil. EXAMPLES OF INAPPROPRIATE USE OF RESOURCES:

This list is not all-inclusive, but is intended to provide general guidance. Anything that would be
considered inappropriate in "paper form" or “verbal form” is also considered inappropriate in electronic
form. Information, such as but not limited to STI data, accessed through school system technologies may
not be used for any private business activity. The following are examples of inappropriate activities when
using any Mountain Brook Schools’ network, email system, hardware, software, technology services,
and/or Internet access:

Using another user's password or attempting to discover another user's password

Sharing passwords

Trespassing in another user's files, folders, home directory, or work

Saving information on any network drive or directory other than your personal home directory or

a teacher-specified and approved location

Downloading, installing, or copying software of any kind onto a computer, laptop, home

directory, network drive, or other edevice (except for approved updates or apps)

Harassing, insulting, embarrassing, or attacking others via technology resources

Damaging/abusing technology resources, including, but not limited to, printers, telephones,

computers, computer systems, any e-device, or computer networks (this includes changing

workstation configurations such as screen savers, backgrounds, printers, BIOS information,

preset passwords, etc.)

H. Intentionally wasting limited resources such as Internet bandwidth, disk space and printing
capacity

I.  Accessing inappropriate material stored on resources such as, but not limited to, digital
cameras, flash drives, iPods, online storage, cell phones, web sites, etc.

J. Accessing inappropriate material from web sites or attempting to bypass the Internet filter to

access web sites that have been blocked (Examples: information that is violent; illegal; satanic;

sexual; demeaning; racist; inflammatory; and/or categorized as a social networking, blogging, or

journaling sites, etc.)

Sending, displaying, or downloading offensive messages or pictures

Using obscene, racist, profane, discriminatory, threatening, or inflammatory language in a

document, email, etc.

Using a digital camera, camera phone, or any other device capable of storing a still or video

image to take inappropriate, harassing, and/or embarrassing pictures

Editing or modifying digital pictures with the intent to embarrass, harass or bully is prohibited

Participating in unsupervised or non-instructional on-line chat rooms without the

permission/supervision of an adult staff member

Posting any false or damaging information about other people, the school system, or other

organizations

Posting of any personal information as defined previously in this document

Broadcasting network messages or participating in sending/perpetuating chain letters
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Violating copyright laws
Plagiarism of materials
Use of technology resources to create illegal materials (i.e. counterfeit money, fake
identification, etc.)
Use of any Mountain Brook Schools Technology resource for personal gain, commercial or
political purposes

. Accessing any website or other resources by falsifying information
Downloading games or playing games on-line that are not instructional in nature
Streaming video or audio not related to the core business of the School System
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